
NOTICE OF UTILITY ALLOWANCE AND RENT CHANGE 

Date:  _______________

Unit#:  ______________

Attention All Household Members:
 
This is to notify you that SHCC and HUD have reviewed and approved the owner’s required annual analysis of the utility allowance for your Section 8 unit at _________________.  During this process, both parties considered all information provided by project management as well as any comments provided by tenants during the 30-day comment period. 

THIS IS A SAMPLE FORMAT BASED ON HUD HANDBOOK 4350.3 REV-1, CHG-3.  THIS NOTICE MUST BE PRINTED ON LETTERHEAD, DATED AND SIGNED.  PLEASE FILL IN THE BLANKS AND MAKE SELECTIONS BELOW PRIOR TO ISSUING TO TENANT.

Pursuant to this assessment, HUD has approved a change in your utility allowance from ______ to ______, effective _______.  

_________ does not discriminate on the basis of disability status in the admission or access to, or treatment or employment in, its federally assisted programs and activities.

(For owners, agents, or projects employing 15 or more people): 
The person named below has been designated to coordinate compliance with the nondiscrimination requirements contained in HUD’s regulations implementing Section 504 (24 CFR, part 8 dated June 2, 1988.

Name:
Address:
City, State, Zip:
Telephone – Voice:		
Telephone – TTY:
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This letter shall also serve as your 30-day notification that your monthly rent will increase by the same amount that your utility allowance decreased. Effective ________, your new monthly rent will be ___.  This notice amends Paragraph 3 or 5 (select appropriate number) of your lease agreement, which sets forth the amount of rent you pay each month.    

You have the right to meet with management to discuss this rent change.  Please contact the office if you would like to do so.   

Sincerely, 

Title
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